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SHEREE GARCIA
424-785-7933
3631 Walnut Ave. Lynwood, Ca 90262                                             shereegarcia77@yahoo.com                                                
	Professional Profile

	

	· Funeral Counselor
· Making Arrangements
· Preparing the Body For Viewing
· First Call
· Managing office
· Memorial Videos
	· EDRS
· Memorial Folders
· Phones
· Positive Attitude
· Efficient
· Excellent Communication Skills

	Professional Experience

	Inglewood Mortuary / Hawthorne Mortuary, Inglewood / Hawthorne, Ca
· Most Recent/ Temporary Position
Responsibilities:

· Organizing office to operated on more of a professional level
· Picking up bodies from the place of death
· Bookkeeper
· Assisting the Owner on various task i.e.; accounting, book keeping
· EDRS
· Funeral Counseling

	Douglass Mortuary, El Segundo, Ca
Funeral Counselor
Responsibilities:

· Meeting with families making funeral arrangements
· Preparing the body for viewing
· EDRS
· Memorial folders / Memorial DVD’s
· Picking up bodies from the place of death

	Green Hills Memorial Park, Rancho Palos Verdes
Pre-Need Counselor

Responsibilities:

· Meeting and generating new perspective clients for purchase of cemetery properties.
· Provide on site tours of facility, contract negotiation and securing the sale.
· Coordinating family counseling services and family pre-need planning needs


	Education

	High School Diploma, Los Angeles, Ca



	References

	References are available upon request.



